
This workflow is directed at prospective international staff 
members

created by the Welcome Center and the Personnel Department 
version April 14, 2017
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In case of a job offer the conditions for the employment have to be negotiated with the 
institute (starting date, duration of employment, responsibilities, salary).

The responsible institute / dean‘s office serves as contact point for the applicant with regard to the conditions of the position.

All relevant information regarding job vacancies an be found on the website of TU Graz.

*If you do not hold a EU/EAA or Swiss passport, you are a national of a third country.

The regulations for entry and residence in Austria are based on the nationality of the candidate.

EU/EEA and Swiss nationals 
do not need any special entry and 
residence permit to stay, study and 

work in Austria.

EU/EEA and Swiss 
nationals have to register 

with the local Styrian 
Government

(Anmeldebescheinigung).

Third country nationals who are allowed 
to travel to Austria visa-free, may apply for 

the residence title after their arrival in Austria 
at the local Styrian Government. Attention: 

the residence permit is required to begin the 
employment at TU Graz.

Third country nationals have to apply
for the entry and residence permit at the 
Austrian representative authority in their 
country of residence; if the residence title 

is granted, the citizen will be issued a Visa D 
to enter Austria. Employment with a visa D 
(employment) may start immediately after 

entering Austria.

Third country nationals* must inform themselves about the adequate entry and residence 
permit.

Third country nationals, who came to 
Austria visa-free, must apply for and

collect the residence permit at the local
Styrian Government.

Third country nationals  must collect the
residence permit at the local Styrian 

Government.

The candidate must sign the employment contract at the personnel department on the first day of the employment. All originals of the 
previously submitted documents have to be presented.

As a next step the institute issues an employment offer to the candidate. All documents required for starting the employment have to 
be submitted to the personnel department. The submission is handled in cooperation with the hosting institute.

For further details about the process and information on points of contact please move your mouse to the dedicated section of the workflow and click on the provided links.

In case of a negative reply, the 
process ends here.
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