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Road to PhD
Detailed Explanation

enrolment for the doctoral 
programme: study@tugraz.at

after 3 or more years:
dissertation finished 

Start Preliminary Evaluation in TUGRAZonline “My 
doctorate project“:

•	 enter the final title of your thesis
•	 upload list of publications
•	 enter the desired reviewers/examiners that you and 

your supervisors agreed on

Upload your annual progress reports every year (In 
principle, it is not possible to graduate with missing 
reports): https://tu4u.tugraz.at/studierende/organisation-und-
administration/studienadministration-durch-dekanate/dekanat-
fuer-informatik-und-biomedizinische-technik/doktoratsstudien

Only for Doctoral School of Computer Science: Submit a 
Proposal demonstrating your PhD competencies within 
the 1st year. After a positive decision by the Proposal 
Committee you can sign the Educational Agreement with 
your supervisor. 

Upload your educational agreement to TUGRAZonline 
under „My doctorate project“.

Inform your supervisor that you will soon be finished 
with your thesis and get his/her opinion on whether you 
can start with the following points and an approval of 
your thesis draft.

Contact:
Nina Zöchling 
deansoffice.csbme@tugraz.at

MY DOCTORATE 
PROJECT

MY DOCTORATE 
PROJECT

MY DOCTORATE 
PROJECT

At least 8 weeks before the defence:
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Submission of the thesis: Email your PRELIMINARY 
version that is already agreed upon with the supersivor 
to the reviewers (not final version, changes are still 
possible) and a copy to the Dean‘s Office in order for 
them to check that the timeline was kept.
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The Dean‘s Office will send you:
•	 confirmation of completeness and accuracy of 

documentation
•	 information about the chairperson of the examination 

senate

The Dean‘s Office confirms and gives permission to 
proceed at least 8 weeks before the defence.

The official notification of the Examination Board is sent 
by the Dean‘s office. You will receive this mail in cc.

Wait for feedback from the reviewers

Please inform the external reviewers, who are not 
members of Graz University of Technology, about the 
obligation of data protection and confidentiality. Also 
clarify with the reviewers whether they want a printed 
version (hardcover).

Arrange a defence date with the examination board 
(date and time) and book a room.

The thesis will be entered by the Dean‘s Office in 
TUGRAZonline (according to the entry in “My thesis”) 
and can only then be edited by you.

The chairperson of the examination board will be 
determined by the Dean‘s Office after you have 
announced the desired date for your defence.

Please make sure that the title of your thesis appears 
correctly in “My Theses” - the title given there will be 
printed on the examination record and certificate!

Announcement of the date to the Dean‘s Office:  
Notify the date, time and place of the defence.

Until 4 weeks before the defence:
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Directly after you’ve started your Preliminary Evaluation, 
write to the Dean‘s Office:

•	 list of completed courses of your curriculum
•	 desired date of defence that you and your supervisor 

agreed on and discussed with the prospective 
reviewers/examiners

•	 fill in UHStat2: https://uhstat2.hochschule.at/ 

Incorporate the feedback from the reviewers.

Send the final version as a PDF to the reviewers.
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Upload the final thesis:
•	 Send the final paper (email) to the reviewer
•	 Enter the thesis (final version) in TUGRAZonline “My 

Theses” and release it.

Important: Do not enter the thesis in 
“My doctorate project”, ONLY enter the 
Thesis in TUGRAZonline “My Theses”!

MY THESES

Students who are employees of Graz 
University of Technology: please log 
into TUGRAZonline as a student (not 
as an employee) and upload the final 
version of your thesis! You can get help 
from the helpdesk.

At least 2 weeks before the defence:

Send the confirmation of the plagiarism check to the 
Dean‘s Office.

Defence.
Good luck!

Check delivery of reviews: The reviews of your 
examiners must be received by the Dean‘s Office by 
email (deansoffice.csbme@tugraz.at) 2 weeks before the 
defence, otherwise the defence CANNOT take place!

The date of your defence will be published on the 
faculty‘s homepage: 

•	 The Dean‘s Office sends the date of the (online) 
defence including the link to the cloud area via 
electronic calendar entry (Outlook) to the examination 
board.

•	 The link to the cloud area for the thesis presentation is 
also sent to the student.

•	 For online defences the following public WebEx link:

•	 The dean of studies and deputy deans are co-hosts.
•	 There is a breakout session for the examination 

committee. 

https://tugraz.webex.com/wbxmjs/joinservice/sites/tugraz/meeting/
download/c0c04134f8e243afa7fdfa30577bbe5a?siteurl=tug-
raz&MTID=m8519d344ed8a6089b38983d9b43bbb2c
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Indicate whether the defence is on-site, hybrid or 
online - and also indicate of who is participating and 
how. For online exams there is a faculty webex link - 
you will get it from the Dean‘s Office!
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Immediately after the defence you will receive the 
notification of your doctoral degree from the Dean of 
Studies.

You will receive an e-mail notification when you can 
collect the remaining documents from the Dean‘s 
Office. 

Come to the Dean‘s Office for collecting the remaining 
documents.

If you would like to attend the graduation ceremony, 
please register at least 4 weeks before the next date. 

Your academic degree is valid 
upon receipt of the notification. 
Congratulations!

If you do not wish to participate in the 
graduation ceremony, the certificate can 
be collected at “Studienservice” or can 
be sent to you on request.

After the defence:

Academic ceremony - graduation:

Dekanat CSBME
Nina Zöchling 
deansoffice.csbme@tugraz.at

PhD Union
Student association for doctoral studies at TU Graz
doktorat@htugraz.at

Coordination Office Doctoral Studies
Sabine Vogl
sabine.vogl@tugraz.at

Do you have questions or need support?
Here you can find contacts relating to the doctoral programme.
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